Texas Regional Collaboratives

Science RFA 2011-2012 Continuation Grants

FORM FIVE: Planning Meeting

	Specify the process/processes used to convene a Planning Meeting to provide input related to the professional development needs of the region so the goals of the program and activities that will respond to the identified needs will be established collaboratively and comply with the requirements for professional development activities described in P.L. 107-110 Section 2202. 

	Part 1:  Initial Contact (Invitation to participate)

	1.
The applicant must contact officials at the partner high-need local education agency and the science, math or engineering department of the institution of higher education to provide the opportunity to participate in the Planning Meeting.


Indicate the method(s) used for this initial contact:

	
	 FORMCHECKBOX 
 Letter (preferably certified)
	
	 FORMCHECKBOX 
 Documented telephone calls
	
	 FORMCHECKBOX 
 Electronic Mail (e-mail)

	
	 FORMCHECKBOX 
 Facsimile documents
	
	 FORMCHECKBOX 
 Other
	     

	
	
	
	
	
	

	2.   Name, title and contact information for Primary High Needs Local Education Agency contact(s)

            

	3.  Name, title and contact information for science, math or engineering department IHE contact(s)

            

	4.
Check boxes 1-7 to indicate which groups have been or will be given the opportunity to participate in the Planning Meeting.

	
	 FORMCHECKBOX 

	University Professors
	 FORMCHECKBOX 
     Administrators

	
	 FORMCHECKBOX 

	Teachers
	 FORMCHECKBOX 
     Paraprofessionals

	
	 FORMCHECKBOX 

	Principals
	 FORMCHECKBOX 
     Other school personnel

	
	 FORMCHECKBOX 

	Parents
	

	

	Part 2: Planning Meeting

	1.
Indicate ALL method(s) used to provide a genuine opportunity for school partners to express their views during all phases of development and design of program.  Attach samples of letters, emails or meeting notes behind this form.

	
	 FORMCHECKBOX 
 Letter 
	
	 FORMCHECKBOX 
 Documented telephone calls
	
	 FORMCHECKBOX 
 Electronic Mail (e-mail)

	
	 FORMCHECKBOX 
 Facsimile documents
	
	 FORMCHECKBOX 
 Meetings (Minutes available)
	
	 FORMCHECKBOX 
 Other
	     

	

	2.     Date of Planning Meeting          


Attach letters, sample emails, agendas, and meeting notes.
















